(SHIPPING COMPANY LETTER HEAD)
SHIPPING NOTICEAnnex “B”




Date: __________

THE COMMISSIONER
Bureau of Immigration 
Magallanes Drive, Intramuros
Manila 1002

Thru: Acting Chief, Bay Service Section

[bookmark: _Hlk174114321](Attn: 	Bay Service Section
Immigration District or Field Office – if outside Manila)

Subject: NOTICE OF DEPARTURE – (NAME OF VESSEL) 
  VOYAGE NO: ___________

Sir:

Please be advised that the above-named vessel owned/chartered by (PRINCIPAL/OWNER) is scheduled to depart at the Port of MANILA: (specify if South, MICT, North Harbour, Sangley Point, Navotas port, Manila Yacht Club) to (NEXT PORT), the particulars of which are as follows:

INTENDED DATE & TIME OF DEPARTURE	: ______________________________________
TYPE OF VESSEL				: ______________________________________
FLAG & PORT OF REGISTRY OF VESSEL	: ______________________________________
NEXT PORT OF CALL				: ______________________________________
NUMBER & NATIONALITIES OF PASSENGERS:______________________________________
NUMBER & NATIONALITIES OF CREW	:_______________________________________

REMARKS: ___________________________________________________________________
	     ___________________________________________________________________

Should there be any correction/amendment to the above details, a timely notice shall be sent to your office and to the Immigration District/Field Office concerned.

Very truly yours,

_____________________
Print Name and Signature
Designation 

						Berthing Pier: ____________________________
						
						Contact Details of Agent: ___________________


Attach following documents:
· Updated departure crew list and passenger list
· Crew change approvals (if any)
· Copy of payment on visa crew list/admin fine O.R. (if applicable)
